Our Ref:  12/88

Dear Sir or Madam

DRIVER’S PERMIT SCHEME

Thank you for your enquiry regarding the driver’s permit scheme.  The permits are issued at Leisure Services Headquarters at Island Civic Centre, Lagan Valley Island, Lisburn BT27 4RL and must be produced on collection and return of a mini-bus.  They require to be renewed annually.  The Council is currently reviewing its Community Mini-bus service over the next few months, and therefore, this may result in the Council during 2009 amending its current Community Mini-bus operation and requirements for drivers.

The Driver’s permit can only be issued to drivers between 25 and under 70 years of age. To issue you with a driver’s permit we will require sight of your original driving licence, both parts:  plastic and paper, together with a passport-size photo.  The licence and photo can either be posted in or brought in by yourself or another person, and provided the licence is covered by a D1 (full or restricted) is valid, endorsement free and there are no medical conditions, the permit can be issued.  

In cases of medical queries or accidents, applications are submitted to our insurers for clearance.  If there are penalty points on your driving licence, then this is referred to the Council’s Insurers.  They may decide to increase the level of excess your organisation need to pay, should you have an accident whilst driving the Council’s mini-bus on their behalf.

I enclose a form for completion.  Please return, along with necessary documentation, to:

Mrs Carolyn Beaton

Senior Admin Assistant

Leisure Services Department

Lisburn City Council

Island Civic Centre

LISBURN  BT27 4RL

It is also necessary to complete the attached Driver’s Annual Declaration – Authorised Drivers 
(yellow form.)

In April 2009, the Council has provided an accessible self-drive mini-bus.  In order to drive this vehicle you must have undertaken MiDAS training for driving an accessible mini-bus and  will be required to produce your current valid MiDAS certificate to Council staff at the Bridge Community Centre.

You will be issued with a Lisburn City Council booklet “Rules and Conditions of Use, reviewed December 2009, which also lists general information regarding how and where to book a community minibus.   If you will be driving the mini-bus on behalf of a group or organisation and any of the passengers are under 18 years of age, then you must adhere to the group’s Child Protection Policy at all times.  As transport is a regulated service for Child Protection, then all drivers carrying children under 18 years of age must be Access NI checked and cleared through your group or organisation.
If you require any further information, please do not hesitate to contact me on 9250 9558.

Yours faithfully

CAROLYN BEATON (Mrs)

Senior Admin Assistant

Enc

