LISBURN ARTS ADVISORY COMMITTEE

ARTS GRANTS SCHEME


2003

INDIVIDUALS/ARTISTS

APPLICATION FORM

DEADLINES FOR SUBMISSIONS

Round 11

BY 4PM, FRIDAY 31 JANUARY 2003

For projects happening from May 2003 – July 2003

Round 12

By, 4PM WEDNESDAY 30 APRIL 2003

For projects happening from August 2003 – December 2003

Round 13

By, 4PM TUESDAY 30 SEPTEMBER 2003

For projects happening from January 2004 – April 2004

All Applications must be sent to 

Lisburn Arts Advisory Committee c/o Island Arts Centre

Lagan Valley Island, Lisburn BT27 4RL

LAAC ARTS GRANTS SCHEME – INDIVIDUALS/ARTISTS APPLICATION FORM

Before completing this form please read the Guidelines for Applicants
	1.  Applicant Details
	
	
	

	
	
	
	

	Name 
	
	
	

	Professional Name 

(if applicable)
	
	
	

	Address


	
	
	

	
	
	
	

	Postcode:
	
	E-mail address:
	


	Phone (Day):

Phone (Evening):
	
	Fax:
	


ART DISCIPLINE:________________________________

2. Please list full details of your qualifications, experience and standards obtained in your chosen “arts” discipline.

	

	

	

	

	

	

	

	

	

	

	

	

	


LAAC ARTS GRANTS SCHEME – INDIVIDUALS/ARTISTS APPLICATION FORM
	3.  Activity details
	

	Activity for which a grant is sought
	


	Amount sought 
	£
	Date(s) of activity
	


	Venue(s) for the activity
	


	Please give a full description of the activity, (what will be its form, how it will be presented, who are the personnel involved, etc.)

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	Estimated number of participants:
	

	Estimated audience/visitors to the project:
	


LAAC ARTS GRANTS SCHEME – INDIVIDUALS/ARTISTS APPLICATION FORM



LISBURN ARTS ADVISORY COMMITTEE

ARTS GRANTS SCHEME


2001/2002

INDIVIDUALS/ARTISTS

APPLICATION FORM

DEADLINES FOR SUBMISSIONS

Round 10

BY 4PM, MONDAY 30 SEPTEMBER 2002






Round 12




Round 13



	
	

	Transport
	

	
	

	
	


	Marketing and Publicity Costs
	

	Photography/Video
	

	Design
	

	Printing
	

	Advertising
	

	Administration Costs
	

	(e.g. Postage etc)

Documentation (this is compulsory)
	

	e.g. video/photographs of the event
	

	Other Costs (Please specify)
	

	
	

	
	


	Total Estimated Expenditure
	£

	
	


LAAC ARTS GRANTS SCHEME – INDIVIDUALS/ARTISTS APPLICATION FORM
5. Financial Details (Cont.)

	Income
	Anticipated/Requested
	
	Allocated/Secured

	Earned Income
	
	
	

	Box Office
	
	
	

	Performance/Artists Fees/Guarantees
	
	
	

	Sales (e.g. programmes)
	
	
	

	Commission on Sales
	
	
	

	Fund raising activities
	
	
	

	Membership fees
	
	
	

	Donations
	
	
	

	Other
	
	
	

	Grants
	
	
	

	Lisburn Arts Advisory Committee
	
	
	

	Arts Council of NI
	
	
	

	Arts Council, Dublin
	
	
	

	Other Local Councils
	
	
	

	Government Department
	
	
	

	European Union
	
	
	

	Belfast Regeneration Office
	
	
	

	NI Tourist Board
	
	
	

	NI Voluntary Trust
	
	
	

	Community Relations Council
	
	
	

	Trust/Foundations
	
	
	

	Other
	
	
	


	Sponsorship
	
	
	

	Commercial sponsorship
	
	
	

	Arts & Business
	
	
	

	Other
	
	
	

	
	
	
	

	Sub-Totals of each income column
	£
	
	£


	Total Estimated Income

(= Anticipated/Required + Allocated/Secured)
	£


ALL AREAS OF INCOME AND EXPENDITURE MUST BE COMPLETED AND N/A MARKED WHERE AN AREA IS NOT APPLICABLE.

LAAC ARTS GRANTS SCHEME – INDIVIDUALS/ARTISTS APPLICATION FORM
	6. Bank Details 

Some grants may be paid through the BACS system. In order for this to be achieved please complete your bank details below.

	Account Name

	Bank name and address


	Bank Sort Code
	
	Account Number
	


	7.  Please give any additional information in support of your application.

	

	

	

	

	

	

	

	


8. Supporting Material
Please list all supporting materials enclosed with this applications, i.e. books, manuscripts, slides, photographs, tapes, scores, press cuttings or testimonials. Please also include a stamped, addressed envelope for return of this material.

	

	

	

	

	


LAAC ARTS GRANTS SCHEME – INDIVIDUALS/ARTISTS APPLICATION FORM
9. References: Please list the names and addressed of two authorities in your field

that knows you and your work.

	
	
	

	
	
	

	
	
	

	
	
	


10. The information given above is correct, and I have received and read the Guidelines and Conditions relating to Lisburn Arts Advisory Committee’s Arts Grants Scheme for Individuals/Artists.

	Signed
	

	Date
	


If practising as a full-time professional artist the following information must be submitted with your application:

	· A copy of your most recent audited accounts or a signed letter from your Auditor to say that the accounts are in order

· A copy of your insurance details 


This form should be returned by the appropriate deadline to:

Honorary Secretary

Lisburn Arts Advisory Committee






Island Arts Centre






The Island






Lisburn






BT27 4RL

A HELPLINE is available for those seeking advice on completing application forms. 

Please contact the Community Arts Officer, Sharon Turtle, on 028 92 509 509. 

N.B.
You will be expected to prepare all your own arrangements if selected.

The following information must be submitted with your application:              

Checklist

1) A copy of your most recent audited accounts or a signed letter 
Q
      from your Auditor to say that the accounts are in order.




2) A copy of your insurance details e.g. Public Liability Insurance
Q


Have all sections of the application form been completed?



Q




What Next?

Your Application must:

· Be eligible (Please see Guideline for Applicants) and be properly completed.

· Answer all sections of the form, with information set out clearly and understandably.

· Have the original signature of the applicant.  For accountability and audit reasons, photocopied signatures cannot be accepted.  Similarly, faxed or emailed proposals cannot be accepted.

· Be delivered on time – LATE APPLICATIONS WILL NOT BE ACCEPTED.

ASSESSMENT AND ANNOUNCEMENT OF AWARDS

Applications will be referred to either the Creative Panel or Performing Panel for a decision to be ratified at a meeting of the full LAA Committee.  It is expected that all applicants will be informed of the outcome of their application, by letter within 4 weeks of the application deadline.

Payment of Awards

Grant payments will be made by cheque.  An initial payment of 75% will be paid on written acceptance of the Lisburn Arts Advisory Committee’s Terms and Conditions of Offer and on submission of an invoice in the relevant amount, with the remaining 25% being paid on completion of a written report and receipt of final invoice.

If you knowingly falsify information on the application form payments will be stopped and grants already received will have to be repaid.

If you cease operating, or do not finish the agreed project/event, you must provide a financial statement and full explanation.  It is essential that you notify the Committee immediately as soon as you know that for whatever reason you are not going to complete the agreed project/event.  You may be required to repay a grant in full or in part.

PLEASE KEEP A COPY OF YOUR APPLICATION FOR YOUR OWN RECORDS

LAAC ARTS GRANTS SCHEME

 INDIVIDUAL ARTISTS

If you require acknowledgement of your application form please enclose a Self- Addressed Envelope and complete the submission details below.

SUBMISSION DETAILS

	NAME
	DATE SUBMITTED

	
	


ACKNOWLEDGEMENT OF RECEIPT

	RECEIVED BY
	POSITION
	DATE RECEIVED

	
	
	


