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Requesting a payment in advance

Normally all claims under PEACE III will be paid in arrears. However in exceptional cases, Lisburn City Council may consider requests for an advance to be made on the grant offered. Advance payment requests can only be made for up to 30% of the total project budget as awarded. The following documents must be submitted with this form:

· Updated Spend profile for project

· Updated Procurement Plan with quotations/tenders for any items over £200 which are to be covered by advance

Please note that if your request for an advance payment is successful you will be required to repay any advanced monies from future payments, as soon as possible, on a proportionate basis to be agreed with Lisburn City Council. The example below gives an illustration of how an advance of £9,000 against a total grant of £30,000 would be paid back over a 3 claim period. This is the slowest payback schedule which can be approved.

	Payment No.
	Description
	Calculation & Amount

	Payment 1
	Advance payment
	e.g. £9,000

	Payment 2
	First claim less 33.33% of advance payment
	e.g. £10,000 (eligible claim)

    -  £3,000  (1st   33.33%)

       £7,000  balance due

	Payment 3
	Second claim less 33.33% of advance payment
	e.g. £10,000 (eligible claim)

    - £3,000  (2nd   33.33%)

      £7,000  balance due

	Payment 4
	Third claim less remaining 33.33% of advance payment
	e.g. £10,000 (eligible claim)

    - £3,000  (3rd   33.33%)

      £7,000  balance due


An advance request form is attached at Appendix C. It can also be downloaded as an MS Word document at www.lisburncity.gov.uk/peace3/downloads
Contacting us

If you have any queries on this advice note or on submitting your claim contact the PEACE III Secretariat at:

Peace3.admin@lisburn.gov.uk
028 9250 9560

Queries on your claim should be directed to the Administrative Assistant (Donna Casey)

Queries on your letter of officer and monitoring reports should be directed to the Project Development Officer (Alistair Charles)

Mark Lusby

Programme Manager 

ADVANCE REQUEST FORM

	Peace III Project Reference No.
	

	Name of Organisation
	

	Project Name
	

	Grant  Awarded in Letter of Offer
	

	Advance Amount Requested (30% or less total grant awarded)
	


Rationale for Advance Request:

Declaration

We confirm that the Lead Partner does not have sufficient reserves to begin the project and as such requires an advance. We have signed and returned the acceptance form for the Letter of Offer and confirm that all pre-payment conditions in the Letter of Offer have been met. We are aware that the advance can be withdrawn during the lifetime of the project, at the discretion of Lisburn City Council. We attach:

· Documentary evidence to support the rationale stated above.

· Updated Spend Profile for project showing how the Lead Partner will repay the advance.

· Updated Procurement Plan with specifications/quotations/tenders for any goods & services over £200 which are to be funded from the advance.

· Bank Account Details.

Signed and Dated on behalf of the Lead Partner: 

	Project Manager Signature
	

	Name (Please Print)
	

	Date
	

	Chairperson/Director/CEO Signature
	

	Name (Please Print)
	

	Date
	


DOCUMENTS TO BE COMPLETED AND RETURNED


Claiming Your Grant in Advance Form
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